Online Renewal Process
Locate “Renew” (see green checkmark) then click “Read More”.
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When the Renew License page opens, read the information provided to assure you have met the
renewal requirements. Once done reading click “Online Licnese Renewals” (see below). This will take
you to the online application system.

You should get a page similar to the one below. Enter your User ID and Password (if you are
unsure of your User ID or don’t remember your Password, click on “Register a Person”, there is
a help tool to assist you if needed.) then click the “Login” button at bottom of window.
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When you are logged in you should have a screen similar to the one below. Select and click
“Renew License” from the menu. (If you don’t have a license listed to renew and it is within
your renewal period, call the board office.)

You should get the below option behind the license type available to renew. Click on the word
“continue”.
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Be sure to read all the information provided by the board regarding your license renewal. Once
you’ve read everything, click the “next” button located at the bottom of the window.
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Update your personal information (address, phone and email) as well as any changes to licenses
held in other states. If you change your address, you may need to select the city from the “Get
City from Zip” list. Then click the “next” button located at bottom of window.
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Be sure to answer all question, if any are not answered the system will not let you move on. (ex.
Even if you answer “no” to the one of the misdeamor/felony questions, you still must answer
the question is this a new conviction.) Once you have answered ALL questions you click the
“submit” button. If the system does not move on, then you’ll need to check your questions to
see which one you did not answer “yes or no” too.
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The “Application Summary” page is for you to double check your personal information and
answers to the questions. THIS IS THE ONLY PLACE YOU CAN GO BACK AND CHANGE YOUR
ANSWERS! Once you click the “Add to Cart” button, located at the bottom of the window, you
cannot change your answers.
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This is a larger screenshot of the “add to cart” button located at the bottom of the application
summary.

When you get the below cart feature, you should see the license you are renewing in the table
with a renewal fee. Please be advised if you have an APRN as well as a RN, you’ll have two
renewal fees (one for the RN and the other for the APRN) listed under your RN license.
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Once you select checkout you will get the page below with a summary of the renewal fee(s) needing to
be paid. The one below is for a RN renewal only.
Select the method of payment (either an e‐check or credit (debit) card), the click the “Pay Online”
button.

Once you select checkout you’ll get the page below with summary of renewal fees needing to
be paid. The one below is a RN and APRN renewal.
Select method of payment (either e‐check or credit (debit) card), then click the “pay online”
button.
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Fill in all the required fields for making payment (be sure input the address to where your credit
card billing statement is mailed) then click “continue” button at bottom of page. (see examples
of both options below, credit/debit card and check)
Payment Via Credit/Debit Card:
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Payment Via Check:
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Once you click “continue” you’ll get the below payment information page, you are not done, to
double check (highlighted areas) card, expiration of card, e‐mail and amount being charged to
your card. If ok then you’ll click “I Agree/Submit Payment”. If you do not do this step the
application stays in the cart and will not push to the Kansas State Board of Nursing for
processing.
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Then you’ll get the below window asking you to not use the browsers back button, if you do
you will not receive your confirmation of payment.

When the payment has processed you’ll receive the below page which you want to print (take a
picture of, save to your computer or something so you have a record of your transaction) and
retain for your records and as proof of payment.
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