Locate User ID or Reset Your Password

Locate “renew” (see green checkmark) then click “read more”.

1, 785-296-4929 StaffDirectory Contact § ¥ & @

LICENSE ~  EDUCATION ~  LEGAL ~ FORMS RESDURCES ~+ NPA  DISCIPLINE BOARD ~ ;J

Apply Application Status Discipline

Apply for a nursing license by Renew your Registered Nurse, Check on the status of your Information regarding the action
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When the Renew License page opens, read the information provided to assure you have met the
renewal requirements. Once done reading click “Online Licnese Renewals” (see below). This will take
you to the online application system.
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Renew License

To renew online:

* You must have access to the Internet, a checking account or credit card, and register an account online,

* Log onto|Online License Renewalsfpnd follow the directions on the screen,

* Ifyou have not afg|ItRy created your own unique User ID and Password you will need to Register a Person before you can begin the Renewal process,
There are some cases where individuals are not eligible to use the online license renewal process at this time, Do not proceed online if:

* Initiating or Renewing Inactive license status
* Initiating or Renewing an Exempt license
* You do not have the required and preapproved 30 hours of continuing nursing education (CNE).

* |f you have college courses that have not been approved through the Individual Offering of Approval (I0A] process,




If you not sure of or have forgotten either your Password or User ID, click the “Register a Person” from
the menu.

| Menu .
Register a Person Welcome to the Kansas Board of Nursing

This site was created to give Mursing licensees the opporiunity to manage their
licenses online.

If you haven't already registered and wish to submit an application, renew an existing
practiioners license or address changes, or if you are unsure of your User ID or
Pazaword, click here to regizter (or click the register a person link on the left).
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Login I

Click here here if you have forgotten your password.

Complete the three fields (last name, birth date and SSN, be sure to use the formats under the fields)
then click “search”.

Login Fage Search for Existing Personal/Professional Records

In order fo renew an existing license, submit name or address changes, you must
create a username and password and agsociate it to your records. Thiz form allows
you to search for your existing record.

1. Enter your information into all three fields below.

2. Press the search button to search for your record based on the information
you provided.
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Once you click “search” you should get a screen similar to the one below (example 1) if you have
previously registered. If you have never registered you should get a screen like example two that needs

to be completed.

Example 1:

If you’ve gotten this screen double check your previously created “User ID” (highlighted in the red box)
then type a password in the “Password” field below the User ID field (be sure it meets the requirements
below the field), then you’ll need to retype the exact same password in the “Confirm Password” field.
Once you’ve done this click the “Register” button located at the bottom of the screen.

Login Page

Registration

We were able to find your records based on the entered search criteria. Please review
the information belowand double check that the search retumed yourrecord.

+ |fthe record belowis vours, enter a username and password in the form below
and pressthe register button to create your record. Once logged into the e-
Government application you will be able to maintain your records, apply for an
additional license, and renewan existing license.

« [fthe information belowis not yours, click here to search again. Iif your
records can not be found, click here for information on contacting the
proper department'agencyboard.

NOTE: Required fields are marked with an asterisk ().
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Example2:
If you got the below screen this is your FIRST time registering to use the online services.

Proceed by completing all fields then clicking the “Register” button located at the bottom of the screen.

Login Page

Initial Registration
Wiz wiere unsble to find your records based on the entered search critzda.

= If you do not currenthy haold @ Mursing license with the Kansas State Board of
Mursing and have not slready submitted a paper application, the form below will
allow you to register your persenal information with the state and create 2
username and password. Zomplets the form below and press the register button
to create your record. Once logged into the e-Government application you will be
able to submit an electronic icense application.

+ If you currently hold a Mursing licanse with the Kansas State Board of
Mursing or have already submitted 2 paper application to the state, click here
to search again. Do not complete the form below to register as this will not
allow you to access your licensure records. If you cannot find your record, or
if you wish fo apply for 2 new licenss, please contact the Kansas Board of

Mursing at T83-296-4823,
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Name
et —
EE Mr. | M. | Dr. RO
L I ] I
e 1234567ES
Middle Name: :l Bender: | Plazza selact 3 Gendar v
rets) I .
Marna Eum: Clzenchip

Stabus: Salect w
= AF AN
Haticral Provider ID:

Address
Counkry: [Uinfted States w|  fFhone I:'
oo, 30188813142
Rl
ek 12= Fourth 3t ar, 3015251213
o . -
Ex Apt 100 =, rsarmEmeld omain. com
oy
Foreign Sddresses
Enter dty, negion, posial code
“3tatn
A
e 02705 or DEE1 224
User IDx
wen |
= mith
L .|

Facewaord
Minkrum E chamdee

wuersaueeters | Pewes[ ]

Anganr
Ex Fevorie ooloe =y Bue




Once you have successfully complete the password reset/registration process you should get the below
message (this can take a couple of minutes). Click on “Login Page” and proceed with your online

process.

T i ou have successfully registered!

Login Page Please login....

If you get a blank screen and you know you have registered before with our online system and get the
page that looks like example 2 above, DO NOT complete a new registration. Double check your date of
birth, ssn and or format you used to enter the date.

If you complete a new registration and have an existing account you’ll create a second account and it
will not allow you to access any information until you’ve contacted the board for the duplicate account
to be removed. You’ll receive the below highlighted message. This means you’ve created a second
account and you are unable to access any of your license records until corrected. Contact the Support
Analyst at the Board Office by calling 785-296-2240 or emailing help@ksbn.state.ks.us .

Login Page - 55N already exids. Please re-enter your 55N or contact the board for additional assistance.

Initial Registration

We were unable to find your records based on the entered search criteria.




